TOWN OF LADY LAKE
REQUEST FOR PROPOSALS
RFP NO. 2023-001

Project Title: CDBG GRANT ADMINISTRATION SERVICES - TOWN OF LADY LAKE

Department: Public Works

Contact Person: Nancy Wilson, Town Clerk

Address: 409 Fennell Blvd., Lady Lake FL 32159
Telephone: (352) 751-1501

Fax: (352) 751-1510

Submittal Date: March 13, 2023

Submittal Time: 10:00 a.m.

GENERAL INFORMATION

The Town of Lady Lake hereby request proposals from qualified individuals or firms to provide
Administration services for a Florida Small Cities Community Development Block Grant
(CDBGQG) in the Neighborhood Revitalization category. The Town has been awarded a FFY
2021/2022 CDBG grant in the amount of $750,000.00 for the FFY 2022 funding cycle; therefore,
procurement and contracting will follow CDBG regulations.

Interested parties may secure a copy of the RFP documents from Nancy Wilson, Town Clerk at
Lady Lake Town Hall, 409 Fennell Blvd., Lady Lake, FL 32159 or by calling (352) 751-1501 or
via e-mail at nwilson@ladylake.org. Copies are also available on DemandStar or by accessing
the Town of Lady Lake website.

REQUEST FOR PROPOSALS

All Proposals MUST be in a sealed envelope/box and clearly marked in the lower left corner:
“RFP NO. 2023-001: CDBG GRANT ADMINISTRATION SERVICES - TOWN OF LADY
LAKE” and shall be sent to the following address only:

Nancv Wilson, Town Clerk

Lady Lake Town Hall
409 Fennell Blvd.

Lady Lake FL. 32159

All Proposals must be received in the Office of the Town Clerk by 10:00 a.m. (EST) on March
13, 2023 at which time they will be publicly opened and read in the Town Hall Commission
Chambers located at 409 Fennell Blvd., Lady Lake, Florida. Proposals will not be accepted after
that date and time under any circumstances. ONE (1) Original and THREE (3) copies of the
Proposal must be submitted. Proposal openings are open to the public. All Proposers and their
representatives are invited to be present. Any responses received by the Town Clerk’s Office
after the due date and time specified in this RFP will not be considered and will be returned



unopened. Any Proposal or copies that are sent to any other address may be refused and sent
back to the Proposer unopened. Proposals must be typed or printed in ink. Use of erasable ink
is not permitted. All Proposals must contain a manual signature of the authorized representative.

The Town of Lady Lake will not be liable for any cost incurred in the preparation of these
Proposals. All Proposals received from Proposers in response to this RFP will become property
of the Town and will not be returned to the Proposer. In the event of a Contract Award, all
documentation produced as part of the Contract shall become the exclusive property of the Town.
Responses to this RFP upon receipt by the Town will become a public record subject to the
provisions of Chapter 119 F.S. Florida Public Records Law.

The Town of Lady Lake reserves the right to reject any and all proposals, to waive any
informalities or irregularities in the proposal process and to award the contract(s) in the best
interest of the Town.

Administration service contract(s) may be subject to grant/loan award and release of funds by the
funding agency.

THE TOWN OF LADY LAKE SUPPORTS “EQUAL OPPORTUNITY EMPLOYMENT,
FAIR HOUSING AND PROVIDING HANDICAP ACCESS”.

SCOPE OF SERVICES

Administration services will include complete management and reporting for the project, with
separate tracking for each funding source. A scope of work outlining the tasks to be performed
and a proposed cost must be included in the proposal.

The evaluation criteria that will be utilized in the selection of a grant administrator are as follows:

1. The staff’s number of years of experience with administering
projects through the State of Florida Small Cities
Community Development Block Grant (CDBG) program. 20 pts.

2. The number of years of experience of the firm’s management
group with the State of Florida Small Cities Community
Development Block Grant program. 20 pts.

3. Proposed approach to administration of the grant (requires
an outline of the proposed tasks to be performed). 20 pts.

4. Number of favorable client reference letters provided
from other communities. Please note, only one (1) letter per
community will be accepted. 20 pts.

5. The quality of the response from the client references
provided from other communities. 15 pts.



6. Fee or proposed fee basis. 5 pts.

In the event of a tie, if one of the businesses involved in the tie is minority or female owned, they
shall be ranked above the other firm or firms involved in the tie.

Proposals for CDBG Administration Services should include a fee for the services and an
explanation or a basis for the fees proposed. Fees shall be lump sum for CDBG services.

EMPLOYEE LIST

All proposals must include a complete listing of all individuals employed by the firm who will be
responsible for performing work under the proposal. The Town shall be authorized to perform a
background check of all such employees to determine whether any employees of the firm pose a
public safety or security threat or otherwise place the Town at risk, as determined by the
Town. Failure to provide an employee list shall disqualify the firm for consideration under the
RFP. In the event of Contract Award, the firm will be required during the term of the Contract to
update the list and provide the same to the Town immediately upon hiring new employees who
will be responsible for performing work under the Contract so that background checks may be
performed by the Town. In the event the Town determines that a new employee of the
firm poses a public safety or security threat or otherwise places the Town at risk, the firm
shall restrict said employee from performing work under the contract.

LIMITATION OF LIABILITY

In the event of a Contract Award, the firm shall be required to indemnify and hold harmless the
Town from and against any and all liability, penalties, fines, forfeitures, demands, claims, causes
of actions, suits, and costs and expenses incidental thereto (including reasonable attorneys' fees
actually incurred) directly arising out of or in connection with the firms' performance under the
Contract in as far as such liability is caused by the negligence or willful misconduct of the firm
and/or its employees.

STANDARD OF CARE:

In the event of a Contract Award, the firm shall warrant that the services performed under the
Contract shall be performed in accordance with established industry standards, the terms of the
Contract, and all applicable existing federal, state and local laws and regulations.

INSURANCE:

In the event of a Contract Award, the firm shall maintain Worker's Compensation Insurance at
statutory limits. The firm shall be responsible for insuring, at its own expense, against claims
resulting from the firm's performance under the the Contract for errors and omissions, personal
injury, loss of life, and property damage, under a policy of liability insurance, with limits of at
least $1,000,000. All such policies shall be issued by insurers of recognized responsibility
satisfactory to the Town. If requested, the firm shall furnish the Town with duly executed



certificates showing that such insurance is in full force and effect and providing for 30 days
notice to the Town prior to cancellation or termination of any policy.

PUBLIC ENTITY CRIMES

Pursuant to Section 287.133(2)(a) of the Florida Statutes, a person or affiliate who has been
placed on the convicted vendor list following a conviction for a public entity crime may not
submit a bid, proposal, or reply on a contract to provide any goods or services to a public entity;
may not submit a bid, proposal, or reply on a contract with a public entity for the construction or
repair of a public building; may not be awarded or perform work as a contractor, supplier,
subcontractor, or consultant under a contract with any public entity; and may not transact
business with any public entity in excess of the threshold amount provided in s. 287.017 for
CATEGORY TWO for a period of 36 months following the date of being placed on the
convicted vendor list. Any firm submitting a proposal in response to this BID must indicate it
has not been placed on the convicted vendor list following a conviction of public entity crimes.

CONFLICT OF INTEREST

Disclosure of any conflict of interest due to any other clients, contracts or property interests for
this project only. Include a statement certifying that no member of your firm-ownership
management or staff has a vested interest in any aspect or department of the Town of Lady Lake.

NO GUARANTEE SERVICES WILL BE REQUESTED

The Town may award multiple bidders work. There is no guarantee that any services will be
requested or needed even if the Town accepts your proposal.



